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BcTaBka TeKCTa — 3TO Makpoc Excel, KoTopbIn MO3BONSAET JIErKo BCTAaBAATb TEKCT A0 U/MAK NOCNe CYLECTBYIOLWEro TekCTa Ha nmcTe. MNMonb3oBaTeslb MOXKeT b0 BblAeNNTb TEKCT, KOTOPbIN OH
X04YeT U3MEHUTb, N0 BbIOPATh HaYa/IbHYIO N KOHEYHYO CTPOKUK B cTosbLe. BCTaBUTb TEKCTOBOE onncaHue: BcTaBka TeKCTa — 3TO Makpoc Excel, KoTopblh NO3BONISIET JIErKO BCTaBNAATb TEKCT
0O U/ Mocsie CYLLEeCTBYIOLLEro TeKCTa Ha ncTe. Monb3oBaTeNb MOXET /MO0 BbIAENNTb TEKCT, KOTOPbIA OH XO4EeT U3MEHUTb, MO0 BbIOPaTb Ha4YaIbHY N KOHEYHYIO CTPOKMK B cTOos16LE.
BCcTaBuUTb TEKCTOBOE onncaHue: BcTaBka TeEKCTa — 3TO Makpoc Excel, KoTopbIn NO3BONSAET JIErKO BCTaBAATb TEKCT A0 WU/WUKN MOC/e CYLLEeCTBYIOLWEro TeKCTa Ha ncTe. MNMonb3oBaTeslb MOXET
nnbo BbIAENNTb TEKCT, KOTOPbIA OH XO4eT U3MEeHUTb, INb0 BbIOpaTb Ha4YaIbHYO N KOHEYHYIO CTPOKM B cTOJ1I6LEe. BCTaBUTb TEKCTOBOE OonncaHune: BcTaBka TekCcTa — 3TO Makpoc Excel, koTopbin
NO3BOJISET JIErKO BCTABNATb TEKCT A0 WU/WUN MOC/e CYLLECTBYIOLWEro TeKCTa Ha ncTe. MNMosb3oBaTeslb MOXKET JINOO BbIAENNTb TEKCT, KOTOPbIA OH XO4EeT U3MEHUTb, 160 BbIOPATb HaYasIbHYO U
KOHEYHYI0 CTPOKM B cToNbuUe. BCTaBUTb TEKCTOBOE onncaHme: BcTaBka TeEKCTa — 3TO Makpoc Excel, KOTopbin MO3BONSET JIErKo BCTAaBAATb TEKCT A0 U/MAK NOCie CyLeCTBYIOLWEro TeKCTa Ha
nucte. Nonb3oBaTeslb MOXXET NNO0 BbIAENNTb TEKCT, KOTOPbIN OH XO4EeT U3MEHUTb, IN60 BbIOPaATh HaYasIbHYIO N KOHEYHYIO CTPOKMK B cTonbue. BCTaBUTb TEKCTOBOE onncaHue: BcTaBka TeKCTa
— 3T0 MakKpoc Excel, KOTopbIi MO3BONISIET NIEFKO BCTABMATb TEKCT A0 U/WUAN NOCHE CYLLECTBYOLWEro TeEKCTa Ha incTte. Nonb3oBaTelb MOXXET NNO0 BbIAENNTb TEKCT, KOTOPbIA OH X0o4eT
N3MEHUTb, NBO BbIBPaTb HAaYa/IbHYIO N KOHEYHYIO CTPOKK B cToNbLEe. BCTaBUTb TEKCTOBOE OnNncaHue: BcTaBka TeEKCTa — 3TO Makpoc Excel, KoTopbIn NO3BONISAET JIErko BCTaBAATb TEKCT A0
N/MNN Nocye CyLWecTBYOLWEro TeKCTa Ha incTte. Nonb3oBaTenb MoOXXeT MO0 BbiAEINTb TEKCT, KOTOPbLIA OH X04eT N3MEHUTb, NNBo BbiIBpaTb HAYa/IbHYIO U KOHEYHYO CTPOKK B cTOoNOLE.
BCcTaBuUTb TEKCTOBOE onncaHue: BcTaBka TeEKCTa — 3TO Makpoc Excel, KoTopbln NO3BONISIET JIErkKOo BCTaBAATb TEKCT A0 WU/WMN MOC/e CYLLLECTBYIOLWLEro TeKCTa Ha incTe. MNMonb3oBaTeslb MOXET
nnbo BbIAENNTb TEKCT, KOTOPbIA OH XO4YEeT U3MEHUTb, MO0 BbIOpaTb HavYaIbHYIO N KOHEYHYIO CTPOKMN B CTON16LEe. BCTaBUTb TEKCTOBOE ONMcaHme: BcTaBka TekCcTa — 3TO Makpoc Excel, koTopbin
NO3BOJISET JIErkKO BCTABNAATb TEKCT A0 WU/WUIN Moc/ie CYLLeCTBYOLWEro TeKCcTa Ha ncTe. MNMonb3oBaTeslb MOXKET /IGO0 BbIAENNTb TEKCT, KOTOPbIA OH XO4eT U3MEHUTb, 160 BbIOPaTb HaYasIbHYO U

KOHEYHYI0 CTPOKM B cToNbue. BCTaBUTb TEKCTOBOE onncaHne: BCTaBUTb TEKCT — 3TO Makpoc Excel, KoTopbIn NO3BONISIET JIErKO BCTaBAATb TEKCT nepen u/vam
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BCTaBUTb TEKCT — 3TO MAaKpPOC, KOTOPbIN MO3BOJSET BaM JIMOO BbIAE/IUTb TEKCT, KOTOPbLIN Bbl XOTUTE N3MEHUTb, INO0 BbiIbpaTb Ha4YaslbHYIO N KOHEYHYIO CTPOKW 3TOr0 TeKCTa. Tenepsb Bbl
MOXKeTe Ha)KaTb KHOMKY «KonnmpoBaTb», YTOObI CKOMMPOBATb 3TOT TEKCT B bydhep obMeHa. 3aTeM nepengnte K «BbibpaTb g4enkn ona KonmpoBaHUSA» N BbibepuTe 94einky, KOTOPYIO Bbl XOTUTE
NCNOJIb30BaTb OJ19 3aMeHbl TEKCTA, UK BBEAUTE A4ENKY, KOTOpas, Kak Bbl 3HaeTe, byneT paboTaTbh (94ennka, B KOTOPYIO Bbl CKOMMPOBaN TeKCT). [lanee HaXXMUTe KHOMKY BCTaBuTb. 3TOT
MaKpOC 3aMeHseT TEKCT B BblIOpaHHOM CT0s10Ue TeKCTOM B bychepe obMeHa. BCTaBuTb TEKCT IBMeHSAET TeKCT 3TOT MaKpPOC BCTAaBUT TEKCT, KOTOPbIV Bbl BCTaBuTe B bydep obmeHa. lNocne
BCTaBKW HOBOIro TEKCTa UCXOOHbIN TEKCT B cToNbLE ByneT 3aMeHeH HOBbIM TEKCTOM. lNMpuMedaHue. BaM He HY)>KHO BCTaB/IATb TEKCT B KaKyl0-IMOO KOHKPETHY0 KOJTOHKY, 4TODObI 3aCTaBUTb €ro
paboTtaTb. O6nacTb, B KOTOPOU HAaXO0OUTCH TEKCT, onpenendeT, B Kakon ctosibeu BCTaBNAETCH TEKCT. HavdasibHaa U KOHEeYHasa CTPOKU TeKCTa, KOTOPbIA Bbl XOTUTE U3MEHUTb, ONpPenensioT,
Kyda byneT BCTaBnATbCA TeKCT. Korga Bbl 3anyckaeTe 3TOT MakpocC, NocsiegHAa NN nepBas CTPOKa NCNOJb3yeTCAa AN onpeneneHns Mmecta BCTaBkM TekcTa. Korga Bbl BCTaBigseTe TEKCT U3
bydhepa obMmeHa B Hy>XHbIN cToNbel, s4erka noa TEKCTOM UCMOJIb3YETCA B Ka4eCTBE KOHEYHOW CTPOKU ANA TEeKCTa, KOTOPbIN Bbl XOTUTE U3MeHUTb. MNpumep: onycTum, B a4enke C2 y BacC eCcTb
cnenytouwee: 01.05.2013, 20.02.2013. Ecnu Bbl BblAENNTE TEKCT, CKOMUPYeETe ero, a 3aTeM BCTaBuTe B A4enky Al n HayHeTe BBOAUTbL «3/3/2013» B Havasne, oH byaeT BCTaB/ieH TyAda, rae bbina
KOHeYHasa CTpoka BblbpaHHOro Bamum tekcTa (C2). Ecnnm Bbl BCTaBUTe ero B a4enky B2 n HayHeTe BBOAUTb «3/4/2013», OH BCTaBUT ero Tyaa, rae bbisla HavdasibHas CTPOKa BbIOpaHHOMO BaMu
TekcTa (A2). 9TOT MaKpOC noJsie3eH, ecsin Bbl MNbiTaeTeCb M3MEHUTbL OMNMpeaesieHHYo AaTy UIN BPEMSA, HO He 3HaeTe NPaBUJIbHYIO CTPOKY OJ11 BHECEHUSA N3MeHeHUIN. B npuBefeHHOM BblLLE
npuMepe BaM npeasiaraeTcsd HadyaTb BBOAUTL €ro B Ha4vasie ctonbua n nepenTtn K ctonbuy cnpaBa, NOCKOJIbKY Y)Xe eCTb JaHHble, KOTOPble BaM HY>XHO U3MEHUTbL. B npuBegeHHOM BbiLLE
npuMepe BaM npeasiaraeTcs HadyaTb BBOAUTb €ro B Ha4aJ/ibHOW CTPOKE U NepenTn K KOHEeYHOW CTpoKe BbibpaHHOW BaMuy nNpaBon a4enku. BoT novyemy Bbl BbibrpaeTe, Kakon ctosibel Bbl XOTUTE

n3MeHnTb. KoHBepcuun MNMpueBeaeHHbIN Bbillle MAaKPOC MOXXHO UCMOJIb30BaTh AJ11 U3MEHEHUS TeKCTa uan npeobpa3oBaHnd Ymncen B gpyrom popmaTt. 1709e42c4c
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1. BBeaunTe 3arosloBOK UM TEKCT B noJsie IMa aTon KHUru: 2. LenkHuTe CTpenky BHU3 Ha NaHenm MHCTPYMEHTOB MakKpoCoB. 3. [10ABUTCA pacKpbiBalOLWMNCA CNNCOK. BbibepuTe Makpoc 4. 3aech
Ha4YMHAEeTCA Ball MaKpPOC. DTOT MaKpOC MOXXHO 3anyCTUTb C KOHLA TeKyLllero BbibpaHHOro Mmakpoca. He 3agymbiBasiCb, KHOMKa «lpnHATb BCe» oKa3asiacb Obl cnpaBa. Ecnm 9 npaBUIbHO MOMHIO,
B CTPOKe (popMys1 eCTb KOMaHAa C MMEHEM aBTO3anoJiHeHne (Tenepb Yy MeHa MOo3r nepaunT. Balwe 300posbe kcnenpkce 09.03.2009, 21:52 EcTb cnocob caenaTtb 3TO C NOMOLLbIO
nepetackmeaHna. OH OOBOJIbLHO MPOCT NO AN3aHY, HO MOXXEeT OblTb HEMHOIO 3anyTaHHbIM B HAacTponke (0Cob6eHHO C YncnamMmum n CTpokaMm (PUKCUPOBAHHON OJINHLI). HO 1 CMOry rnokasaTb BaM,
KaK Yepe3 HeCKOJIbKO aAHewn. XaJib Buaeo rnoka He Hawer.... Bawe 3g0poBbe pobsanHep 09.03.2009, 23:38 Ucnonb3ynte pyHkyumo AIPEMAT, 4Tobbl CNOXXUTb Yncna. YTobbl aBTOMaTUYECKU
BCTaBUTb YMCJI0 A0 UK NOC/e rpynnbl s4eek, ncnonb3ymte pyHkyuto AIPEFAT B hopmyne onsa nonyydeHUs KOHCTaHThl. Korga Excel ctpounT doopMyny, oH pacrno3HaeT ntoboe NnocTossHHoe
3Ha4YeHne B hopMysie Kak TakoBoe. Hanpumep, Bbl MOXXeTe co3faBaTb (popMysibl, KOTOpble 006aBAAIOT YMNCNa B SHEWNKN, HO €CJIN 3TU YMUCsla BCeraa nosiBAsTCA B Ha4asie Uin B KOHLE
OnanasoHa A4eek, Bbl MOXKEeTe NPOCTO co3aaTb POPMYJibl, KOTOPble roBopAaT: «= 5 + AIPEIAT (10, B2: B5, 1 )," n Excel aBtomatnyeckm npeobpasyet 5 + ArPErAT(10,82:B5,1) 85+5+5+5
+ 5 n Tak pnanee. B obuiem, BaM He HY>XHO UMEeTb HOMEpP INCTa, YTOObLI BCTaBUTb YTO-TO nepen s4enkon Uiam 3a Her, Ha CaMOM Jesie Bbl MOXKeTe BCTaBNATb TEKCT, YNCNa, AaTbhl WU TEKCTOBLIE
CTPOKWN. BOT xopownnm BUAEOYPOK Mo «BCTaBnTb TeKCT». EC/IM BaM Hy)XHa OOMOJIHUTENbHAA MHpopMauKns, NnoXxXanyncrta, Npoaos»KanTe cnpalwmeaTb 30eCb N pa3MewanTe nobbie BONPoChl,
KOTOpPble Y BaC MOryT BO3HUKHYTb. :CHer: Bawe 300poBbe cna3smaH 03-10-2009, 01:45 bnaropapto Bac! lNo3gpasndto ¢ HoBbiM Bb! kcnenpkc 03-10
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CunHTakcuc Bctasutb TekcT (pyHKUMa Excel) Kntoyesble csioBa CnpaBo4YHUK Mo Makpocam ObwenoctynHbin (MogndukaTop goctyna) YactHein (MogudukaTtop goctyna) ObbekT Microsoft Excel
CMHTaKCUC: BCTaBUTb TEKCT (CMHTaKCMC MakKpoca) [laTa nepson nybamkaumn: Hem3BecTHa (A0oCTyneH Ana noucka B bpay3epe) Nata nocnegHen nybnnkaumm: Hem3secTHa (OoCcTyneH Ans
noncka B bpaysepe) Nctopusa sepcuin 1.0 beTa (beTa-apxue) 1.1 OdbunumansHo (21 Hosabpa 2003 r.) 2.0 NMpenBapuTtenoHada Bepcnda ansa paspabotymkos (7 aHBapsa 2004 r.) 3.0 MNpensaputenbHas
Bepcua ans paspabotymkos (12 despana 2004 r.) 3.1 NpeaaputenbHada Bepcusa ans paspabotymkos (3 mapTta 2004 r.) 4.0 NMpeansapuTtenbHas sepcusa ansa paspadbotymkos (3 maa 2004 r.) 4.1
NpenBapuTenbHasa Bepcusa ang paspaboTymkos (14 nioHa 2004 r.) 4.2 MNMpeneapuTtenbHasa Bepcna ansa paspabotymkos (25 noHa 2004 r.) 4.3 lNpenBapuTtesnibHasa Bepcusa ansg paspaboTtydmkos (4
nona 2004 r.) 5.0 NpegBapuTtenbHasa Bepcusa onsg paspabotumkos (25 aBrycta 2004 r.) 5.1 lNpeasaputenbHada Bepcnda ansa paspabotymkos (5 ceHTAbpa 2004 r.) 5.2 MNpenBapuTtesnbHasa Bepcus
ons paspabotymkos (30 ceHTabpa 2004 r.) 5.3 MNpegBaputenbHasa Bepcna onga paspabotynkos (15 okTabpsa 2004 r.) 5.4 NpegBapuTtenbHaa Bepcns ang paspabotynkos (29 okTabpa 2004 r.)
5.5 NpegBapuTtenbHasa Bepcusa ans paspabotdmkos (5 HoAOpsa 2004 r.) 5.6 NpegBapuTenbHasa Bepcusa ansg paspaboTydmkos (16 HoAbpsa 2004 r.) 5.7 NpenBapuTesibHasa Bepcusa ans
pa3paboTymkoB (2 nekabps 2004 r.) 5.8 lNpensapuTtensHas sepcnsa ona paspabotynkos (16 nekabpsa 2004 r.) 5.9 MNpeansaputenbHada Bepcnda ana paspabotymkos (22 aHeaps 2005 r.) 5.10
MpensapuTenbHasa Bepcns ansg paspabotymkos (27 cdespansa 2005 r.) 5.11 NpeasapuTtenbHada Bepcusa ansg paspabotymkos (12 mapTta 2005 r.) 5.12 MNpenBaputesnbHas Bepcna ons
pa3paboTymkoB (25 mapTa 2005 r.) 5.13 lNMpeanBapuTtenbHasa Bepcusa anga paspabotymkos (9 anpena 2005 r.) 5.14 MNpenBaputenbHasa Bepcusa ansa pa3pabdbotynkos (30 anpensa 2005 r.) 5.15
MpenBapuTenbHasa Bepcusa ansg paspaboTymkos (19 maa 2005 r.) 5.16 lNpegBapuTtenbHasa Bepcusa ansg paspabotdmkos (31 maa 2005 r.) 5.17 lNpegBapuTtenbHasa Bepcusa ans paspabotymkos (17
noHa 2005 r.) 5.18 MNpeaBapuTtenbHas sepcusa ansa paspabotdmkos (14 viona 2005 r.) 5.19 lNpensapuTtenbHasa Bepcmsa ang paspabotynkos (29 nonga 2005 r.) 5.20 MNMpenBaputenbHas Bepcus
ong paspaboTtymkoB (25 aBrycta 2005 r.) 5.21 lNpegBaputenbHasa Bepcna ansa paspabotymkos (5 ceHTabpa 2005 r.) 5.22 lNMpenBaputenbHasa Bepcusa anga pa3padbotymnmkos (30 ceHTabpsa 2005 r.)
5.23 lNpegBapuTtenbHasa Bepcusa ansg paspabotdmkos (15 okTabpa 2005 r.) 5.24 MNMpenaputenbHada Bepcna onsa paspabotymkos (29 okTabps 2005 r.) 5.25 MNMpensaputensHas Bepcusa s
pa3paboTymkoB (5 HOA6ps 2005 r.) 5.26 NMpenBapuTenbHas Bepcus anga paspabotynkos (16 HoAbps 2005 r.) 5.27 MNMpeanBapuTtenbHas Bepcus And paspabotynkos (HOAOPL
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System Requirements:

MuHnmym: ONEPAUNOHHBIE CUCTEMbI: Windows 7 lNMpoueccop: AByXbAaAepHbIN C TakToBOM YacTtoTom 2,8 I'Tu MamaTe: 1 I'b Npaduka: DirectX®: Bepcunsa 9.0 CeTb: LUMPOKOMOJIOCHOE

nogkntodyeHne K MHTepHeTy XecTkuim guck: (250 Mb ceobogHoro mecta Ha XecTkoM gucke) PekomeHgyemsble: OMNMEPAUNOHHBIE CUCTEMbI: Windows 7 lNMpoueccop: YeTbipexbaaepHbIN C
TakToBown Yyactoton 3,0 I'Tu MamaTte: 3 I'b Npaduka: DirectX®: Bepcna 9.0 CeTb: WUMPOKOMOJIOCHOE noaktodeHne K MHTepHeTy XKeCTKni
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